FIRCREST PLANNING COMMISSION

RULES AND REGULATIONS

These rules and regulations, adopted by the Planning Commission on the 5th day of October 1971, and updated on December 6, 1997, September 7, 1993, May 2, 1995, August 1, 1995, October 7, 2003, and March 6, 2007, are pursuant to the authority of Section 8 of Ordinance No. 267, the Ordinance creating and prescribing the duties, authority, and procedure of the Fircrest Planning Commission.

A.
Officers, Election, and Terms of Office

1. The Commission shall elect its own Chair, Vice Chair, and such other officers as from time to time it may determine it requires, all of whom shall be members of the Planning Commission.  The said officers shall be elected at the first regular meeting of the Commission held after the first day of January each year, or at a subsequent meeting the date of which shall be fixed by the Commission at such regular meeting.

2. The officers shall hold office for one year or until their successors are elected.  In case of any vacancy in office, the vacancy shall be filled by an election at the first regular meeting after the occurrence of such vacancy.

B.
Duties of Officers

1. Chair.  The Chair shall preside at all meetings of the Commission.  The Chair shall appoint, be ex-officio member of all committees, and in case of a tie, shall have the deciding vote on such committees.  The Chair shall sign all official Commission communications, resolutions, recommendations and documents, and shall perform all other duties necessary or incidental to the office.

2. Vice Chair.  In the event of the absence of the Chair or his/her inability to act, the Vice Chair shall take the Chair’s place and perform those duties.  In the event of the absence or inability to act of both the Chair and the Vice Chair, the remaining members of the Commission shall appoint one of their members to act as Chair Pro-Tem.

C.
Meetings

1. Regular meetings of the Commission shall be open to the public and shall be held on the first Tuesday of each month at 6:00 p.m. (other than the regular August meeting) in the Council Chambers of City Hall.  If the regular meeting day falls on a legal holiday, the regular meeting shall be held on the next business day following, unless the Commission or the Chair shall fix another day therefore and give notice of said meeting as hereinafter provided.  The regular August meeting will be held on the third Tuesday of the month so as not to conflict with National Night Out.

2. Special meetings of the Commission shall be open to the public and shall be held at such times as the Commission may determine, or may be called by the Chair upon request of a majority of the Commission.

3. Written notice of the time and place of every special meeting and every regular meeting set for a time different than ordinarily scheduled shall be given to members of the Commission, the City Hall bulletin board, and to each local newspaper, radio, or television station which has on file with the governing body a written request to be notified of such special meeting or of all special meetings.  No matter may be acted upon at any special meeting unless included in the notice calling such meeting.

4. Distribution of agendas for all meetings shall be to the following:  Planning Commission members, Mayor and City Council, City Attorney, City Clerk, and City Hall bulletin board.

5. Commission members are expected to attend all Commission meetings.  Absences by Commissioners shall be limited to no more than two regular meetings and a combined total of three regular and special meetings within any 12 consecutive month period.  The Commission may recommend to the Mayor and City Council that a member be removed from the Commission if such member has missed more than a combined total of three regular and special meetings within any 12 consecutive month period without satisfactory reason.

6. A majority of the membership shall constitute a quorum for the transaction of official business, provided that a smaller number may adjourn from time to time.  Every official act taken by the Commission on discretionary items requiring a public hearing shall be by resolution or motion adopted by an affirmative vote of a majority of the membership.  However, failure to obtain such affirmative vote shall not prevent consideration by the Commission of other resolutions and motions concerning such item, which may subsequently be properly presented.  All other official actions taken by the Commission shall be by resolution or motion adopted by an affirmative vote of a majority of the quorum, or of the members present, if more members are present than required for a quorum.

7. The order of business at any meeting shall be as follows:

· Roll call

· Approval of minutes

· Citizen comments (for items not on the agenda)

· Consideration of matters set for public hearing

· Old business

· New business

· Committee reports

· Adjournment

8. The rules of parliamentary practice, as set forth in Robert’s Rules of Order, shall govern all meetings of the Commission except as otherwise provided herein.

D.
Amendments

1. These rules and regulations may be amended by the Commission at any regular meeting or at any special meeting, provided that said amendment was introduced at the last previous regular meeting or that the notice calling a special meeting contains a transcript of the proposed amendment, and further provided that such amendment shall not conflict with existing City ordinances and state laws.

a. Section C, paragraph 5, was amended by action of the Planning Commission at a regular meeting on December 6, 1977.

b. Section C, paragraph 1, was amended by action of the Planning Commission at a regular meeting on September 7, 1993.

c. All gender references were made neutral and all references to “Town” were changed to “City” on September 7, 1993.

d. Section C, paragraphs 5 and 6 were amended by action of the Planning Commission at a regular meeting on May 2, 1995.

e. Section C, paragraph 6, was amended by action of the Planning Commission at a regular meeting on August 1, 1995.

f. Section C, paragraph 1, was amended by action of the Planning Commission at a regular meeting on October 7, 2003 (meeting time was changed from 7 p.m. to 6 p.m.).

g. Initial paragraph was amended by action of the Planning Commission at a regular meeting on March 6, 2007 (the dates of previous and current amendments were outlined).

h. Section A, paragraph 1, was amended by action of the Planning Commission at a regular meeting on March 6, 2007 (the month for the election of officers was changed from August to January).

i. Section B, paragraph 2 was amended by action of the Planning Commission at a regular meeting on March 6, 2007 (the requirement that the Chair shall supervise the Secretary in the performance of his/her duties was deleted).

j. Section C, paragraph 1, was amended by action of the Planning Commission at a regular meeting on March 6, 2007 (the August meeting date was changed from the first Tuesday of the month to the third Tuesday so as not to conflict with National Night Out).

k. Section C, paragraph 7, was amended by action of the Planning Commission at a regular meeting on March 6, 2007 (Citizen comments for items not on the agenda was added to the order of business).

	




 
   Randy O’Brien, Chair

	​​


Ray Gilmore, Planning/Building Director
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