
CITY OF FIRCREST 
PLANNING COMMISSION 

MEETING AGENDA 

COUNCIL CHAMBERS TUESDAY, APRIL 2, 2024 
6:00 P.M. FIRCREST CITY HALL, 115 RAMSDELL STREET 

Pg. # 
1. CALL TO ORDER
2. PLEDGE OF ALLEGIANCE
3. ROLL CALL

A. Motion to Excuse Absent Councilmembers/Planning Commissioners
4. APPROVE OF THE AGENDA
5. APPROVAL OF THE MINUTES

A. None (Refer to Item #9A)
6. CITIZEN COMMENTS (FOR ITEMS NOT ON THE AGENDA)

(Please state your name and address for the record and refer to the Rules and Decorum laminated sheet at
the dais and table.)

7. PUBLIC HEARING
A. None

8. UNFINISHED BUSINESS
A. None

9. COMMISSIONER COMMENTS/ROUNDTABLE UPDATES/STAFF UPDATES
A. Assistant Planner/Permit Coordinator Recruitment 2 

10. NEW BUSINESS
A. Planning Commission Vacancy in June 2024 7 
B. July/August Scheduling Poll Results 8 
C. Comprehensive Plan Budget, SEPA, and Procedural Update 13 
D. Comprehensive Plan Public Comment Survey Results 27 
E. Comprehensive Plan Element Commissioner Review and Comments 41 
F. Middle Housing Consultant Contract 127 
G. Climate Change Planning Grant (HB 1181) Contract 141 
H. Level-2 Charging Grant Update 145 

11. FUTURE BUSINESS
A. May 2024 – Housing and Land Use Element Discussion
B. May 2024 – Grant Updates

12. ADJOURNMENT
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CITY OF FIRCREST, WASHINGTON  
POSITION DESCRIPTION  

Class Title:   Assistant Planner/Permit Coordinator 
Department:   Community Development 
Representation: N/A 
Salary:   $4,915 - $6,272 per month, DOQ 
   Overtime Eligible  
   
First Review of Applications: April 1, 2024                     Position Open Until Filled   
 
POSITION SUMMARY: 

Under the general direction of the Community Development Director, the Assistant 
Planner/Permit Coordinator oversees the construction and land use plan submittal, approval, and 
permit issuance process. Performs a variety of complex and routine technical work in the 
processing and issuance of permits, plan reviews, and inspections. Receives, investigates, 
researches, and resolves citizen questions, complaints, violations, and issues related to building 
code compliance, land use, signage, nuisances, site development, and other related ordinances. 

ESSENTIAL FUNCTIONS include but are not limited to: 

• Manage City endorsements and review general business licenses, home occupation licenses, 
and transient merchant licenses. 

• Perform a variety of complex and routine technical work in the processing and issuance of 
permits, plan reviews, and assignment of inspections. 

• Coordinate the provision of efficient and effective service delivery through close attention to 
detail in written correspondence to both internal City staff and external applicants. Follow 
the approved style guide to produce written work. 

• Manage and oversee the building construction application approval process, issuance of 
permits, plan submittals, plan processing, fee assessment, and payment processing.  

• Receive planning and building permit intake submittals from developers, builders, and the 
public. Review permits, applications, and plans for completeness; answer general, specific, 
and routine questions relating to permit applications, hearings, appeals, and inspections.  

• Ensure timely processing of plans, permits, and applications; manage and coordinate the 
routing and tracking of plans to various departments and outside agencies for required 
reviews and clearances; perform follow-up phone calls to ensure timeliness of response from 
other departments and agencies. 

• Receive code questions regarding International Building Codes and land use regulations at 
the counter, by email, or over the phone and forward them to the relevant department.  

• Assist in coordinating the permitting process with the Community Development Director, 
Public Works Director, Building Official, plan reviewers, inspectors, and other City staff.  

• Participate in and schedule pre-application meetings with applicants and development team. 
• Assist in scheduling requests for field inspection and maintain an inspection activity log.  
• Coordinate and maintain a calendar of hearing dates, deadlines, and inspections.   
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• Maintain accurate and timely records of all paper and digitized building and planning permits 
and files, including but not limited to maps, plans, inspection records, application forms, 
hearings, and appeals. 

• Attend evening Planning Commission meetings as needed, prepare agenda packet draft per 
approved style guide, and take and transcribe meeting minutes. 

• Respond to citizen concerns and complaints. Contact complainants to verify and investigate 
violations. 

• Perform site visits on code enforcement issues. 
• Perform a variety of complex and routine work dealing with the code enforcement process, 

as well as the issuance of letters and violations, with strong attention to detail. Initiate contact 
with property owners to seek a resolution. 

• Work to maintain proper due process in violation mitigation and abatement. Prepare and 
maintain records, reports, and files using approved style guide; prepare and issue notices of 
violation per adopted municipal code ordinances and procedures. 

• Prepare and maintain records, reports, notices, and files for various cases, appeals, code 
changes, and court cases. 

• Assist with programs for the education of property and business owners on pertinent 
ordinances, seeking voluntary efforts to improve the image of the community. 

• Enter all permits and inspections into the permitting software program. 
• Backup Passport Specialist as needed and maintain certification as a Passport Acceptance 

Agent with the Department of State. 
• Perform other related duties as assigned.  

AUXILIARY DUTIES:  

An employee in this classification is expected to routinely perform other duties as assigned that 
would typically be performed by an employee in a position within this classification or lower. On 
occasion, an employee in this classification may perform the duties of an employee in a higher 
classification. 

DESIRED MINIMUM QUALIFICATIONS:  

Education and Experience:  
• High School Diploma or GED Equivalent; and 
• Two (2) full years of college-level course work or graduation from an accredited business 

training program; and 
• A minimum of one (1) year of experience as an assistant planner, code enforcement officer, 

permit coordinator/technician, or similar position; or 
• Two (2) years of full-time experience in construction, utility, or civil engineering work directly 

involving plans, specifications, permits, and related activity, of which at least one (1) year 
involved public contact. 

• An equivalent combination of experience, education, and training may be substituted to 
provide the desired level of skills, knowledge, and ability required to perform the essential 
duties and responsibilities of the position.  
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Necessary Knowledge, Skills, and Abilities:  

Knowledge of: 
• Advanced knowledge of Microsoft Office applications, including Word and Excel. 
• Working knowledge of GIS software and permit tracking and processing software. 
• Strong knowledge of business English, grammar, composition, spelling, and punctuation. 
• Working knowledge of International Building Codes and land development regulations. 
• Knowledge of federal, state, and local laws, codes, and ordinances related to code 

enforcement and those concerning environmental issues, as well as health, safety, and 
sanitation for buildings and property. 

• Knowledge of methods and practices for all phases of commercial and residential 
construction. 

• Knowledge of research methods and report writing techniques. 
• Knowledge of modern office practices and procedures. 
• Knowledge of local government organization and operations. 

Ability to: 
• Ability to communicate clearly, concisely, professionally, and courteously, utilizing effective 

written and verbal communication skills.  
• Ability to establish and maintain effective working relationships and work positively and 

professionally with other employees, supervisors, contractors, suppliers, and the public.  
• Ability to work independently and demonstrate sound judgment and initiative. 
• Ability to read and understand complicated plans, maps, and data. 
• Ability to interpret and apply federal, state, and local policies, laws, and regulations. 
• Ability to work under pressure with frequent interruptions and in stressful situations. 
• Ability to implement new and updated programs and procedures. 
• Ability to perform detailed processes with accuracy and timeliness under deadlines. 
• Ability to work independently in the investigation and research of less complex issues. 
• Ability to identify problems and recommend solutions. 
• Ability to conduct a variety of fieldwork and inspections of minor construction projects and 

code enforcement issues. 
• Ability to demonstrate proficiency in utilizing computers and software required for the job. 
• Ability to tactfully handle and maintain confidentiality of records and information. 
• Ability to exhibit a strong commitment to internal and external customer service. 
• Ability to maintain predictable and regular attendance. 
• Ability to maintain a sense of humor and positive attitude. 
• Ability to present a positive, friendly image to the public using tact and courtesy. 

LICENSE AND CERTIFICATION REQUIREMENTS:  

• Valid Washington State Driver’s License or ability to obtain upon employment. 
• Must have a driving history acceptable to the City and maintain an insurable driving record. 
• Must obtain certification as a Passport Acceptance Agent with the Department of State. 
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SUPERVISION:  

Work is performed under the general supervision of the Community Development Director. This 
position does not supervise others. 

TOOLS AND EQUIPMENT USED: 

Work involves using a personal computer, Microsoft Office applications, other job-specific 
software, copier, printers, calculator, fax machine, multi-line phone system, other general office 
equipment, mobile or portable radio, automobile, and pickup truck. 

WORK ENVIRONMENT AND PHYSICAL DEMANDS: 

The work environment and physical demands described here represent those that an employee 
must meet to perform the essential functions of this position successfully.  
 
Work is typically performed in a fast-paced office environment. Work involves moderate noise 
typical of an office environment, including ringing phones, multiple conversations, and operating 
office machines. There may be possible interactions with irate or difficult individuals. 
 
Work involves sitting for long periods and the ability to talk or hear. Hand-eye coordination is 
necessary to operate computers and office equipment, and using hands is needed to reach, 
handle, grasp, feel, or operate objects, tools, or controls. Specific vision abilities required by this 
job include close vision, distance vision, peripheral vision, depth perception, and the ability to 
adjust focus. The employee is occasionally required to stand, reach, walk, stoop, kneel, crouch, 
or crawl. The employee must occasionally lift or move up to 25 pounds. 
 
Work may occasionally be performed in the field, including inspection of minor construction 
projects and investigation of code enforcement issues, and involves driving to the site(s). Field 
conditions may involve high-level noise, dust or mud, moving vehicles or machinery, and cold 
and/or wet weather. Employees will be required to wear safety protective gear when necessary.  

SELECTION GUIDELINES: 

Formal application, rating of education and experience, oral interview and reference check, and 
job-related tests might be required.  

ADDITIONAL INFORMATION: 

Reasonable accommodation will be made as required by the Americans with Disabilities Act to 
enable a person with a disability to perform the essential functions of this position.  
 
The City is an Equal Employment Opportunity Employer. We consider applicants for all positions 
without regard to race, color, religion, creed, gender, national origin, age, disability, sexual 
orientation, marital or veteran status, gender identity, or any other legally protected status. 
Applicants requiring reasonable accommodation for the application and/or interview process 
should notify us immediately.  
 
This job description does not constitute a contract of employment between the City and the 
employee and is subject to change as the needs of the City or requirements of the job change.  
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This job description in no way implies that these are the only duties to be performed and is 
intended only to provide a general description of duties performed by an employee in this 
classification. The employee occupying the position will be required to follow any other job-
related instructions and to perform any other job-related duties requested by their supervisors. 
The duties listed above are intended only as illustrations of the various types of work that may 
be performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. 

BENEFIT INFORMATION: 

The City offers a comprehensive package of benefits for our employees. Benefits include medical, 
vision, dental, and orthodontia insurance for you and your family; choice of WA State 
Department of Retirement Systems PERS Plan 2 or Plan 3 pension for general employees or LEOFF 
2 for Police; and choice between two voluntary deferred compensation programs. We offer 
ample time off, including 11 paid holidays, a personal holiday, vacation and sick leave, 
compensatory time and overtime options, an Employee Assistance Program, and a fitness 
reimbursement plan.  
 
The City of Fircrest creates an environment that supports wellness practices that enhance the 
quality of life for City employees and encourage participation in an employee wellness program. 
As a result, the City is a recipient of the Association of Washington Cities Well City Award. 
 



 

Planning Commission 
Opening 

 

 

Volunteer Opportunity: Planning Commission 

 

Have you ever wanted to be more involved in the development and future of Fircrest? Do you have an 
interest in the growth and feel of our neighborhoods? 

Consider serving on the Fircrest Planning Commission. The position is voluntary and serves a 6-year 
term. Applicants must reside within the city limits and be a registered voter. 

Interested citizens should submit a letter of interest (resume optional) addressed to: 

Fircrest City Hall 
c/o City Clerk 

115 Ramsdell Street 
Fircrest, WA 98466 

 

Appointments are made by the Mayor and confirmed by the City Council. Letters will be accepted 
until 5:00 pm, [DATE TBD]. For more information visit: www.cityoffircrest.net/planning-commission  

http://www.cityoffircrest.net/planning-commission


Planning Commission June
and July Scheduling Results

Reports Create your own Jotform Report - It’s free Create your own Report



Planning Commission June and July Schedule

Name
4 Responses

Data Responses

Kathy McVay 1

Shirley Schultz 1

Ben Ferguson 1

Sarah Hamel 1

Reports Create your own Jotform Report - It’s free Create your own Report



Planning Commission June and July Schedule

The Planning Commission proposes rescheduling the July 2, 2024 6 pm meeting to the second or third week in July. Which of these dates
work best for you at 6 pm?

17 Responses

0 1 2 3 4 5

Monday, July 8, 2024

Thursday, July 11, 2024

Wednesday, July 10, 2024

Wednesday, July 17, 2024

Thursday, July 18, 2024

4 24%

4 24%

3 18%

3 18%

3 18%

Reports Create your own Jotform Report - It’s free Create your own Report



Planning Commission June and July Schedule

The Planning Commission proposes rescheduling the August 6, 2024 6 pm meeting to the second or third week in August. Which of these
dates work best for you at 6 pm?

15 Responses

0 1 2 3 4

Monday, Augus…

Monday, Augus…

Tuesday, Augus…

Wednesday, Au…

Thursday, Augu…

3 20%

3 20%

3 20%

3 20%

3 20%

Reports Create your own Jotform Report - It’s free Create your own Report



Planning Commission June and July Schedule

Anything else we should be considering?
3 Responses- 1 Empty

Data Responses

The website indicates the August mtg is always 3rd Tuesday. However, it also lists August 6 as the 2024 mtg date. 1

I *can* do Friday but don't want to. Thanks for doing this! 1

1

Reports Create your own Jotform Report - It’s free Create your own Report



1 
 

 

TO:  Mayor Reynolds and City Council 

FROM:  Mark Newman, Community Development Director 

DATE:  3/26/2024 

SUBJECT: 2024 Comprehensive Plan Budget Overrun 

 

City staff met with BHC Consultants on March 18, 2024 to discuss the overall Comprehensive Plan 

budget and overruns previously presented to Council. BHC agreed to identify tasks and billable 

hours spent on their team learning new systems and learning reformatting to get these charges 

removed. This resulted in the $7,000 identified, which was rounded up to $7,244.50 to match the 

final invoice overrun. Subsequently, the $7,244.50 was applied to Tasks 2 and 3, and the mileage 

reimbursement charge was removed. This resulted in a final invoice from BHC that reduced the 

$7,244.50 overrun to $0 and balanced the project budget with no change order. The final cost of 

the project equals the contracted amount of $115,000. The final invoice is attached for reference. 

The City will pay the final invoice to BHC to close out their portion of the project. Staff appreciates 

the Council’s diligence in making sure this project stayed on budget.   

Staff will take over the remaining two tasks. Task 5 (Development Regulations) will be completed 

internally. Originally, this was budgeted at $10,000 and was included in BHC’s scope of work. Due 

to the expanded community outreach survey and visioning, grant management, and project 

management that resulted in increased spending for Tasks 1 and 2, BHC can no longer provide 

this work. BHC has provided a draft Development Regulations Memo to assist with Task 5. Task 5 

can be merged with the Middle Housing work under a separate contract funded by a grant for 

$50,000 from the WA State Department of Commerce.  

Staff will take over Task 6 (Adoption). BHC has provided the Draft Comprehensive Plan in a Word 

format. Staff will take over data analysis from the Public Draft survey, incorporate edits to the final 

document provided by BHC, and complete the public hearing adoption process and PSRC 

certification process to make sure the final 2024 Comprehensive Plan is adopted by the December 

2024 deadline.  

 

Attachments: January 18, 2024 Invoice  
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Mark Newman January 18, 2024 
City of Fircrest Project No: 23-20094.00
115 Ramsdell Street Invoice No: 0019583
Fircrest, WA 98466 

2024 Comprehensive Plan Periodic Update 
Professional Services from November 25, 2023 to December 31, 2023 

Task 001 Project Management & Team Coordination 
Professional Personnel 

Hours Rate Amount 
Senior Planner 

Cote, Katie 7.75 189.00 1,464.75 
Project Administrator 

Coughlin, Patty 3.75 132.30 496.13 
Coughlin, Patty .25 138.60 34.65 

Totals 11.75 1,995.53
Total Labor 1,995.53 

Total this Task $1,995.53 

Task 002 Visioning and Public Outreach 
Professional Personnel 

Hours Rate Amount 
Senior Planner 

Cote, Katie 13.25 189.00 2,504.25 
Associate Planner 

Mulberry, Eli 5.25 126.00 661.50 
Totals 18.50 3,165.75
Total Labor 3,165.75 

Total this Task $3,165.75 

Task 003 Draft Comprehensive Plan Chapters 
Professional Personnel 

Hours Rate Amount 
Senior Planner 

Cote, Katie 5.75 189.00 1,086.75 
Associate Planner 

Chen, Rachel 43.25 118.13 5,109.12 
Chen, Rachel 1.25 122.85 153.56 
Mulberry, Eli 36.50 126.00 4,599.00 
Mulberry, Eli 2.00 141.75 283.50 

GIS Specialist 
Knight, Daniel 7.00 126.00 882.00 

Totals 95.75 12,113.93
Total Labor 12,113.93 

Total this Task $12,113.93 
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Project 23-20094.00 Fircrest - Comp Plan Update Invoice 0019583 

Task 004 Environmental Review, Adoption, and Implementation 
Professional Personnel 

Hours Rate Amount 
Senior Planner 

Cote, Katie .50 189.00 94.50 
Associate Planner 

Chen, Rachel .50 118.13 59.07 
Totals 1.00 153.57
Total Labor 153.57 

Total this Task $153.57 

Task 007 Transpo
Consultants 

The Transpo Group 5,593.75 
Total Consultants 1.1 times 5,593.75  6,153.13

Total this Task $6,153.13 

Budget Summary Current Prior To-Date 

Total Billings 23,581.91 98,662.59 122,244.50
Budget Amount 115,000.00 
Billing Adjustment -7,244.50

Total this Invoice   $16,337.41 

Total Billing                                     $115,000.00
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Mark Newman

From: Mark Newman

Sent: Monday, February 26, 2024 9:16 AM

To: Mark Newman

Subject: SEPA Determination of Nonsignificance - City of Fircrest 2024 Draft Comprehensive Plan

Attachments: 2024 Comprehensive Plan SEPA DNS.pdf; SEPA FAQ.pdf

Good morning, 

 

Please see a�ached SEPA Determina�on of Nonsignificance for the City of Fircrest’s 2024 Dra# Comprehensive Plan. The 

a�ached DNS includes informa�on on the public comment and appeal period. I am also a�aching a short SEPA FAQ for 

those new to this process. If you have signed up for our Comprehensive Plan update distribu�on list, you will also be 

receiving a second email shortly related to the public comment period opened for the Dra# Plan review. Please let me 

know if you have any ques�ons.  

 

Best, 

 

 

Mark Newman, AICP | Community Development Director  

City of Fircrest | 115 Ramsdell Street, Fircrest, WA 98466 

253-238-4129 | mnewman@cityoffircrest.net 
 

 

 

The City's SEPA review period closed without any public comments or appeals.



1

Mark Newman

From: Mark Newman

Sent: Monday, March 25, 2024 2:19 PM

To: Guida, Eric (COM)

Cc: Dawn Masko; Colleen Corcoran; Johnson, Paul (COM); Murphy, Ashley (COM)

Subject: RE: Fircrest - PUG contract agreement

Attachments: Fircrest PUG Year 2 Review Rv2-AM_MN_32524.docx

Good afternoon Eric,  

 

Yes, please see links below:  

 

SEPA Checklist: https://www.cityo�ircrest.net/wp-content/uploads/2024/01/2024.1.11-SEPA-Checklist-Draft-

Comprehensive-Plan-Fircrest.pdf 

 

Draft Comprehensive Plan: https://www.cityo�ircrest.net/wp-

content/uploads/2024/01/2024.01.16_PublicReviewDraft_HighResolution.pdf 

 

You are correct that we are still working on the final plan, including PSRC and State Review which will be 

completed over the spring/summer. I am open to doing a contract amendment if that is the best way forward. I 

was under the impression that all work completed by the consultant could be billed through June 30, 2024 with the 

City adopting the Plan later by the end of 2024 on our own. I’m assuming that most other cities in the 2024 update 

cycle will also have to do a budget amendment to bridge the gap between the June 2024 Commerce grant cycle 

and December 2024 adoption to get those extra six months of review time.  

 

For Task and Deliverable 7, we had to remove the Development Regulations from the SOW as our consultant ran 

out of budget to complete those. They are going to be handled separately under the Middle Housing grant we 

received from Commerce.  

 

I’m attaching a revised SOW/Budget here for your review. Please let me know if you have any questions.  

 

Thanks! 

 

 

Mark Newman, AICP | Community Development Director  

City of Fircrest | 115 Ramsdell Street, Fircrest, WA 98466 

253-238-4129 | mnewman@cityoffircrest.net 
 

 

From: Guida, Eric (COM) <eric.guida@commerce.wa.gov>  

Sent: Monday, March 25, 2024 12:17 PM 

To: Mark Newman <mnewman@cityoffircrest.net>; Murphy, Ashley (COM) <ashley.murphy@commerce.wa.gov> 

Cc: Dawn Masko <dmasko@cityoffircrest.net>; Colleen Corcoran <ccorcoran@cityoffircrest.net>; Johnson, Paul (COM) 

<paul.johnson@commerce.wa.gov> 

Subject: RE: Fircrest - PUG contract agreement 

 

Hello Mark, 

 

I’m seeing in your Scope of Work that your PUG year 2 grant funds are :ed to 3 deliverables: 

 



Fircrest PUG Year 2 

(July 1, 2023 – June 30, 2024) 

Please review and update the Scope of Work and Budget for Year 2, to reflect your current status and 
expected deliverables for the next fiscal year. Both Scope of Work and Budget breakdown are from your 
Commerce Update Grant Application submitted last year. Keep track changes on and send back via 
email to your Commerce Regional Planner once updated.  

Scope of Work  

Tasks / Actions / 
Deliverables 

Description End Date 

Task 2.0 
 
 
 

Prepare internal Housing Element draft as a subset 
within the Comprehensive Plan; finalize visioning 

October 2023 

Action 2.1 Hold Community Open House with City Council to 
discuss Vision and goals for Housing Element as a 
subset within the Comprehensive Plan 

 

Deliverable 2.0 
 
 
 

Internal Housing Element Draft as a subset 
within the Comprehensive Plan 

October 2023 

Task 3.0 
 
 
 

Prepare internal Comp Plan draft; finalize visioning October 2023 

Action 3.1 
 
 
 

SEPA Process September 2023 

Action 3.2 Hold Community Open House with City Council to 
discuss Vision and goals for comp plan update 

 

Deliverable 3.0 
 
 
 

Internal Comp Plan Draft October 2023 

Task 4.0 
 
 

Prepare Draft 2024 Comprehensive Plan 
 

October 2023 

Action 4.1 
 
 

Incorporate all comments received 
 

October 2023 

Deliverable 4.0 
 
 

Draft 2024 Comprehensive Plan ready, SEPA 
Checklist  

January 2024 

Task 5.0 
 
 

PSRC and State Review March May 2024 



Action 5.1 
 
 
 

Submit notice of proposed comprehensive plan 
amendments to Washington State Department of 
Commerce 

MarchJune 2024 

Action 5.2 
 
 

Incorporate all comments received by Washington 
State Department of Commerce and other State 
Departments 
 

May July 2024 

Deliverable 5.0 
 
 
 

Completed State Review and Incorporate 
comments 

May August 
2024 

Task 6.0 
 
 

Present proposed comprehensive plan 
amendments to City Council 

May September 
2024 

Action 6.1 
 
 

Present to City CouncilPlanning Commission the 
comprehensive plan plan amendments for adoption 
and hold public hearing 
 

May October 
2024 

Deliverable 6.0 
 
 

Draft Development Regulations to maintain 
consistency with Comp Plan UpdateFinal Draft 
of 2024 Comprehensive Plan 

June 15, 2024 
October 2024 

Task 7.0 Present memo of proposed code changes to 
Planning Commission 

April 2024 

Task 7.10 Present to City Council and hold public hearing May 2024 
November 2024 

Deliverable 7.0 Final draft of prevised development code 
changes Adopted Comprehensive Plan 

June 15, 2024 
December 2024 

 

Budget 

Year 2 Task/Deliverable 
 

Year 2 Amount 

Deliverable 2  
 
Internal Housing Element Draft 

 

Deliverable 3 
 
Internal Comp Plan Draft 

 

Deliverable 4 
 
SEPA Checklist 
Draft 2024 Comprehensive Plan with incorporated public 
comments 

$37,500 

Deliverable 5 
 
Completed State Review with incorporated comments 

$15,000 

  



Deliverable 6 
 
 
Draft Development Regulations 

 

Deliverable 76 
 
Final Draft of Comprehensive Plan amendments adopted by City 
Ordinance/Final 2024 Comprehensive Plan  

$10,000 

Deliverable 7 
 
Comprehensive Plan adopted by City Council Ordinance/Final 
2024 Comprehensive Plan 

 

 
Total Grant (SFY 2024 only) 
 

 
$62,500 
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Mark Newman

From: David Dixon <DDixon@psrc.org>

Sent: Thursday, March 21, 2024 2:54 PM

To: Mark Newman

Subject: RE: 2024 Draft Comprehensive Plan - Public Comment Period Now Open

Hi Mark, 

 

Thanks for the quick reply. I’ll send out a calendar invite shortly with both Teams video and phone call-in options. 

Please feel free to forward the invite to any other sta! or consultants you’d like to include. 

 

Best, 

 

David Dixon (he/him) 

Associate Planner 

Puget Sound Regional Council 
 

Phone 206-464-6174 

ddixon@psrc.org 

www.psrc.org 
 

We’ve moved!  
1201 Third Avenue, Suite 500, Seattle, WA 98101 

 

 

                 

 

 

From: Mark Newman <mnewman@cityoffircrest.net>  

Sent: Thursday, March 21, 2024 2:52 PM 

To: David Dixon <DDixon@psrc.org> 

Cc: PlanReview <PlanReview@psrc.org>; Maggie Moore <MMoore@psrc.org> 

Subject: RE: 2024 Draft Comprehensive Plan - Public Comment Period Now Open 

 

Hello David,  

 

Thanks for reaching out. I could do these times and dates:  

 

Thursday, April 11 – 2 pm to 5 pm 

Friday, April 12 – 11 am to 5 pm 

 

Best, 

 

 

Mark Newman, AICP | Community Development Director  

City of Fircrest | 115 Ramsdell Street, Fircrest, WA 98466 

253-238-4129 | mnewman@cityoffircrest.net 
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From: David Dixon <DDixon@psrc.org>  

Sent: Thursday, March 21, 2024 1:45 PM 

To: Mark Newman <mnewman@cityoffircrest.net> 

Cc: PlanReview <PlanReview@psrc.org>; Maggie Moore <MMoore@psrc.org> 

Subject: RE: 2024 Draft Comprehensive Plan - Public Comment Period Now Open 

 

Hi Mark, 

 

I’m following up on behalf of PSRC regarding the Fircrest Comprehensive Plan Update. I’ll be leading the PSRC 

Plan Review for Fircrest. We’re planning to get our o!icial comments to you prior to the end of your comment 

period.  

 

If possible, we’d like to set up a brief call to review our questions and comments with your team. Would one of the 

following times work for you for a 30-minute meeting? 

 

- Thursday, April 11, 11a – 5p 

- Friday, April 12, 11a – 5p 

- Monday, April 15, 9a – 2p 

- Tuesday, April 16, 1p-5p 

 

Please let me know what works best for you. I look forward to connecting. 

 

Best, 

 

David Dixon (he/him) 

Associate Planner 

Puget Sound Regional Council 
 

Phone 206-464-6174 

ddixon@psrc.org 

www.psrc.org 
 

We’ve moved!  
1201 Third Avenue, Suite 500, Seattle, WA 98101 

 

 

                 

 

 

From: Maggie Moore <MMoore@psrc.org>  

Sent: Wednesday, February 28, 2024 11:37 AM 

To: mnewman@cityoffircrest.net 

Cc: PlanReview <PlanReview@psrc.org> 

Subject: RE: 2024 Draft Comprehensive Plan - Public Comment Period Now Open 

 

Hi Mark,  
 
I see that Fircrest has a draft plan available for review. PSRC hopes to review all draft plans before they are 
adopted. Would this be the best time for that review or do you anticipate a future draft?  
 
If this is the best time, it would be great to have some additional information that I’m including below.  
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• Timeline – Your comment period ends on April 30, 2024. Would that be a good time to receive 
comments from PSRC or is there a reason you may want them earlier?  

 

• Consistency Tool – It assists our review process if you complete relevant sections of the VISION 
Consistency Tool for Comprehensive Plans (word, PDF) 
 

Please let me know if you have any questions. 
 
Best,  
 
Maggie Moore (she/her) 
Senior Planner 
Puget Sound Regional Council 
 
Phone 206-464-6171 
mmoore@psrc.org 
www.psrc.org 
 
We Moved!  

1201 3rd Avenue, Suite 500, Seattle, WA 98101 
 

 

                 

 

 
 

From: Paul Inghram <PInghram@psrc.org>  

Sent: Monday, February 26, 2024 9:34 AM 

To: PlanReview <PlanReview@psrc.org>; Maggie Moore <MMoore@psrc.org>; Erika Harris <EHarris@psrc.org> 

Subject: FW: 2024 Draft Comprehensive Plan - Public Comment Period Now Open 

 

FYI 
 

From: Mark Newman <mnewman@cityoffircrest.net>  

Sent: Monday, February 26, 2024 9:19 AM 

To: Mark Newman <mnewman@cityoffircrest.net> 

Subject: 2024 Draft Comprehensive Plan - Public Comment Period Now Open 

 

Good morning,  

 

The City of Fircrest’s Dra; 2024 Comprehensive Plan is now open for public comment through April 30, 2024. Please visit 

h<ps://www.cityoffircrest.net/2024-comp-plan/ for more informa?on or see the graphic below on ways to review and 

provide a comment. Please let me know if you have any ques?ons! 

 

 Some people who received this message don't often get email from mnewman@cityoffircrest.net. Learn why this is important  
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Best 

 

Mark Newman, AICP | Community Development Director  

City of Fircrest | 115 Ramsdell Street, Fircrest, WA 98466 

253-238-4129 | mnewman@cityoffircrest.net 
 

 

 

NOTICE OF PUBLIC DISCLOSURE: This e-mail account is public domain. Any correspondence from or to 

this e-mail account may be a public record. Accordingly, this e-mail, in whole or in part, may be subject 

to disclosure pursuant to RCW 42.56, regardless of any claim of confidentiality or privilege asserted by 

an external party.  



Submit Your Feedback on the 2024
Draft Comprehensive Plan

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Did we get the Vision Statement right?
21 Responses

Yes No

Yes
67%

14

No
33%

7

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Introduction
21 Responses

Yes No There is so much reading of spreadsheets

Yes
67%

14

No
29%

6

There is so much reading of spreadsheets
5%

1

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Community Development
20 Responses- 1 Empty

Yes No

Yes
70%

14

No
30%

6

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Land Use
23 Responses

Yes No Don't see a dog park anywhere You have my land listed as a park on page 70. Please �x this.

Yes
57%

13

No
35%

8

Don't see a dog park anywhere
4%

1

You have my land listed as a park on page 70. Please �x this.
4%

1

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Housing
21 Responses- 1 Empty

No Yes I’d like to see small lot development allowed in R-4 I am not sure it will work

No
48%

10

Yes
43%

9

I’d like to see small lot development allowed in R-4
5%

1

I am not sure it will work
5%

1

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Transportation
20 Responses- 1 Empty

Yes No Other (Please Describe) More walkable and bike able options please

Yes
55%

11

No
40%

8

Other (Please Describe) More walkable and bike able options pleas
5%

1

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Parks, Recreation, and Open Space
23 Responses

Yes No more park space and green space needed. In addition, coordination with University Place for the protection and expansion of Leach Creek Dog park?
My backyard is being shown as a park on page 70.

Yes
61%

14

No
26%

6
more park space and green space needed. In addition, coordination with U
4%

1
Dog park?
4%

1

My backyard is being shown as a park on page 70.
4%

1

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Capital Facilities
20 Responses- 1 Empty

Yes No

Yes
65%

13

No
35%

7

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Utilities
20 Responses- 1 Empty

Yes No

Yes
70%

14

No
30%

6

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

Climate Resilience
21 Responses- 1 Empty

Yes No More green space needed. This is exciting!

Yes
52%

11

No
38%

8

More green space needed.
5%

1

This is exciting!
5%

1

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

What are we missing? Do you have any other feedback to share?
13 Responses- 8 Empty

Data Responses

There does not seem to be recognition in the plan that something with great mixed use designation could be done to what is currently showing
as commercial only land designation by Umpqua bank.  That land could be created into a wonderful mixed use space with cottage housing,
parks, seniors living, transit access/hub spot, yet is being ignored because the right business hasn't been found in years to do something with
such a large tract of land.  This land is away from the Wetlands, yet can be an easy walk to local businesses IF additional natural pathways and
sidewalks could be developed around the housing.  This should also incorporate coordinating with UP on proper sidewalk and bike lane
alongside the golf course on 67th/Mildred to allow safe access to enjoy the Paradise Pond Park on the edge of Fircrest.  More speci�c protection
to ALL the existing Wetlands and creek areas also seems weak, yet done correctly, could become a very desirable extension of climate
contribution and some safe park space - particularly the tract of land on the corner of Orchard and Emerson/40th down to Leach Creek.
Purchase of this land instead of it continuing to be a real estate for sale sign would be a excellent step towards more protection of the small-
town feel City of Fircrest wants to maintain and give residents a natural path/park between their homes and the new businesses at 40th and
Orchard, rather than trying to not be hit by cars trying to walk along Orchard....continuing to complement the new sidewalk work done on
40th/Emerson to these businesses all while assisting in climate control/water protection for Leach Creek and the Wetlands to the northwest of
this tract of land.

1

I got bored of reading the entirety of this spreadsheet... way to much info! 1

We do not need to double the population of the city by 2050. 1

The plan says to make Fircrest a walkable city and forested for enjoyment of all.  the city enhances sidewalks in some areas BEFORE installing
basic sidewalks in others. Please provide basic city functions to all residents evenly. before you enhance a service please provide that basic to
others.

1

You have woke agendas and policies taken into vision and strategy 1

Not what the Fircrest citizens said at all the meetings. 1

The city has paraphrased the Pierce county and state laws, trying to get them to �t this horrible document that says what the consultants what it
to say not the citizens of Fircrest.  Shame on you all. 1

None 1

Other entries 5

Reports Create your own Jotform Report - It’s free Create your own Report



Submit Your Feedback on the 2024 Draft Comprehensive Plan

How satis�ed are you with the City's e�orts in public outreach?
20 Responses- 1 Empty

3.05
Avg. Response

20
Responses

Reports Create your own Jotform Report - It’s free Create your own Report



Thank You!
Submit Your Feedback on the 2024 Draft Comprehensive Plan

Reports Create your own Jotform Report - It’s free Create your own Report
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Attachment A: Scope of Work  
Section Steps, Tasks, 
and Deliverables 

Description Start and End 
Dates 

Section 2 Initialize Project 5/1/2024 to 
5/31/2024 

Task 2.1 Form Climate Policy Advisory Team    
Task 2.2 Climate Policy Advisory Team to establish 

engagement strategy that ranks Climate 
Resilience Sub-Element Goals and 
Implementation Activities from Comp. Plan by 
Importance.  

  

Deliverable 1 Submit a memo summarizing completion of this 
step using the goals and policies outlined in the 
2024 Climate Resilience Sub-Element. 

7/1/2024 

Section 3, Step 1 Explore Sources that Deteriorate Water Quality, 
Tree Canopy, and increase GHG Emissions 

7/1/2024 to 
7/31/2024 

Section 3, Step 2 Link sources to goals in Element: healthy urban 
forest for carbon sequestration, managing 
surface water runoff, and neighborhood equity  

7/1/2024 to 
7/31/2024 

Task 2.1 Define scope of work to implement goals and 
reduce sources. 

  

Task 2.2 Create methodology to incorporate climate 
resiliency via urban tree canopy improvements, 
LID, critical areas ordinance updates, and tree 
equity to promote climate resiliency  

  

Deliverable 2 Submit methodology memo on urban tree 
canopy improvements, LID, and critical areas 
ordinance updates to promote resiliency.  

10/1/2024 

Section 3, Step 3 Authorize consultant contract to implement 
urban tree canopy study for carbon sequestration 
and GHG reduction.  

10/1/2024 to 
10/31/2024 

Section 3, Step 4 Authorize consultant contract to implement 
critical areas ordinance update with LID 
incentives.  

10/1/2024 to 
10/31/2024 
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Section 3, Step 5 Hold open houses and community survey to gain 
public input on climate resiliency initiatives: 
urban tree canopy, GHG reduction, CAO update.  

11/1/2024 to 
11/30/2024 

Task 4.1  Analyze GHG emission hotspots where 
improved tree canopy is necessary.  

  

Task 4.2 Analyze tree canopy percentages and equity by 
neighborhood.  

  

Task 4.3 Analyze undeveloped parcels where CAO 
updates are most critical for preservation and 
improving water quality and draft development 
standards.  

  

Deliverable 3 Develop list of all sources of GHG emissions 
and extract a subset of the most significant 
sources with proposed solutions from sub-
element goals. Submit a memo summarizing 
completion of this step.  

12/1/2024 

Section 3, Step 5 Set GHG point-source reduction targets in 
underperforming areas with low tree canopy and 
poor water quality.   

12/1/2024 to 
12/31/2024 

Task 5.1 Develop or choose reduction targets that can be 
achieved in the near term (five years) and longer 
term (10 years) for implementation. 

  

Deliverable 4 GHG reduction targets and projected GHG 
reductions and tracking of tree canopy growth or 
decline. 
Submit a memo summarizing completion of this 
step.  

1/10/2024 

Section 3, Step 6 Develop goals, policies and an implementation 
plan to achieve GHG reduction targets, such as 
shading public buildings to reduce air 
conditioning use or credits for enhanced 
wetland/stream buffer mitigation.  

1/15/2025 to 
1/31/2025 

Section 3, Step 7 Integrate the GHG reduction measures Climate 
Resilience Element of the Comprehensive Plan 

2/1/2025 to 
2/28/2025 

Task 7.2  Embed an implementation or action plan into the 
Climate Resilience Element of the 
Comprehensive Plan  

  

Deliverable 5 Draft goals and policies that will reduce 
subsequent GHG emissions 

3/1/2025 

Deliverable 6 Adopt GHG Emissions Reductions goals and 
policies by ordinance  

4/1/2025 
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Section 3, Step 8 Evaluate progress of GHG reduction and 
improved tree canopy toward our goals 

5/1/2025 to 
5/31/2025 

Task 8.1 Measure GHG changes by developing a 
comparison between the jurisdiction’s baseline 
data (e.g.,2019) and present values  

  

Task 8.2 Create schedule to revisit the GHG data at 
regular intervals (at least every five years), and 
measure progress from the last review.  

  

Task 8.3 Add GHG interval data and Tree Canopy data 
per annum as GIS layers. 

  

Deliverable 7 Submit a story map summarizing completion of 
deliverables. 

6/15/2025 
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Attachment B: Budget 
Deliverables  Grant 

Funding  
Deliverable 1 - Submit a memo summarizing completion of this step 
using the goals and policies outlined in the 2024 Climate Resilience 
Sub-Element. 
 

$10,000 

Deliverable 2 - Submit methodology memo on urban tree canopy 
improvements, LID, and critical areas ordinance updates to promote 
resiliency. 
 

$10,000  

Deliverable 3 - Develop list of all sources of GHG emissions and extract 
a subset of the most significant sources with proposed solutions from 
sub-element goals. Submit a memo summarizing completion of this 
step. 
 

$20,000  

Deliverable 4 - GHG reduction targets and projected GHG reductions 
and tracking of tree canopy growth or decline. Submit a memo 
summarizing completion of this step. 
 

$25,000  

Deliverable 5 - Draft goals and policies that will reduce subsequent 
GHG emissions. 
 

$20,000  

Deliverable 6 - Adopt GHG Emissions Reductions goals and policies by 
ordinance 
 

$20,000  

Deliverable 7 - Submit a story map summarizing completion of 
deliverables. 
 

$15,000  

Total 
 

$120,000 

 



Contracting Packet – State Funds Award 
 

The following are funding requirements related to your Commerce grant award. This 
information is intended to help you prepare your contract intake form.  

Contracting Intake Surveys will be processed in the order that they are received. 
Accepting a packet does not mean that Commerce agrees to, or accepts the materials 
included.  

If, at any point, you have any questions, please reach out to your contract manager at 
EVCharging@commerce.wa.gov 

 

Important: Completing these steps does not guarantee a contract will be executed, or compliance with 
any laws or policies. This is intended as a guide to help projects prepare for compliance with the 
Commerce grant contract. This packet is not a comprehensive list of requirements, additional steps may 
be required. Commerce holds no responsibility for any costs or compliance issues prior to the execution of 
the contract. Information from the respective authority supersedes any information given by Commerce.  

You are not obligated to complete all of these steps prior to the execution of your contract. 

Statewide Vendor Number 
All awardees are required to have a statewide vendor number (SWV#). You will provide the SWV, 
including the two-digit suffix (-00), later in contracting. Payments will be made to the account associated 
with the SWV# provided.  

Information on how to get an SWV# or make changes to an existing number: https://ofm.wa.gov/it-
systems/statewide-vendorpayee-services 

Contracting Intake Form 
This form is to be completed on behalf of the awardee. The online form does not save your progress, so 
saving your answers offline may help you avoid losing your progress. Please complete your Contracting 
Intake Form and all required attachments only once per award. 

Debarment Certification  
This form is to be completed on behalf of the awardee organization (not its general contractor).  Please 
review the certification, sign, and submit it with the Contracting Intake Form.  

Ethics in Public Service Compliance Certification  
The Ethics in Service Compliance certification is attached to the email.  Please list any current employees 
or board members who have previously worked for the state of Washington, and certify that no conflict 
or bias exists. Please fill in your information, sign, and submit with the Contracting Intake Form. 

https://ofm.wa.gov/it-systems/statewide-vendorpayee-services
https://ofm.wa.gov/it-systems/statewide-vendorpayee-services


Supplemental Site Information Form 
Please use the provided form, and fill out for all awarded sites. Please check that you are using the 
correct sheet for your sites (Multi-family vs. Public vs. Fleet & Workplace). Please use the same 
numbering as you did in your original application (for example, if you had a fleet site at 1011 Plum St., 
Olympia, WA 98504, and that site was entered under the line for Site #15 in the application, you would 
enter it into the line for Site #15 in the “Fleet & Workplace” sheet of the Supplemental Site Information 
Form). Please follow all instructions in line 3 of the sheets. 

Site Host Commitment Letter(s) 
Commerce is requiring letters of commitment from all site hosts. Lead applicant should submit one site 
host commitment letter per site host. Please compile all site host commitment letters into a single PDF, 
in the order site hosts first appear on the application site list. 

Match Letter 
Please use the match letter template to certify that match has been committed.   

• If your organization is providing match, you will need to submit a letter. If match funding is 
provided through a loan, include that information in the letter. 

• If you have received another grant, the grantor will need to provide a letter.  

Unique letters must be received for each funding source. These letters must be signed by an authorized 
representative. Please compile all match letters into a single PDF. 

Executive Order 21-02 (formerly 05-05) Compliance 
All projects will be required to comply with Executive Order 21-02. 

Note: if you have already completed these requirements, please submit copies of your letter and/or 
DAHP forms with the Contracting Intake Form. Executive Order 21-02 compliance requirements must be 
completed prior to initiating site work. 

Construction Project Review: 

Commerce will initiate consultation with the Department of Archaeology and Historic Preservation 
(DAHP) for your project, based on the answers you provide in the Contracting Intake Form. Once initial 
consultation is complete, Commerce will contact you with any required next steps. 

Tribal Consultation: 

Every project receiving funding must comply with the requirement of consultation with applicable 
tribes.  For information on tribal consultation, including a reference map of tribal lands:  
https://dahp.wa.gov/archaeology/tribal-consultation-information 

Your letter could include: 

• Acknowledge receipt of grant funding from the Washington Department of Commerce 
Electric Vehicle Charging Program (WAEVCP) program. 

• State name of the planned project, with brief description of work to be done and goals 
of the project. 

https://dahp.wa.gov/sites/default/files/EO21-02%20-%20Archaeological%20and%20Cultural%20Resources.pdf
https://dahp.wa.gov/archaeology/tribal-consultation-information


• Indicate planned start and end dates and any key points in the project. 
• Describe existing site conditions and proposed site conditions, including any planned 

ground disturbance 
• State this is a request for their consultation on any impacts or concerns for the tribe. 
 

Step 1: Send a certified consultation letter to the highest level.  It should come from the highest 
level representative of the grantee organization and be addressed to the Tribal Chair and Tribal 
Cultural and Historic Preservation Officer/s. 

• Follow up with an email attachment to the Tribal Chair(s) and Tribal Cultural and Historic 
Preservation Officer(s).   

• If after a week there is no response, follow up with a phone call to the Tribal Chair(s) 
and Tribal Cultural and Historic Preservation Officer(s). 

• It may be helpful to check each consulted tribe’s website to see if they have instructions 
for how they want to be consulted with. 

Step 2: If, after 30 days, there is no response or a response stating “no impact” or 
“concurrence”, this requirement is considered complete unless there is any further contact from 
tribe(s). If there is correspondence from a tribe or tribes (whether within our outside of the 30 
day window), please contact your Commerce contract manager, so that Commerce can work 
with you and the tribe to ensure that a) tribal sovereignty is respected and b) cultural resources 
are treated appropriately. 

• Email us 30 days after you send the tribal letters to report on the response to your 
letter; include copies of any letters and/or emails.   

Prevailing Wage/Intent # 
Your project will have to comply with the State Prevailing Wage laws. Please determine which Prevailing 
Wage Classifications apply to your project, and work with the Department of Labor and Industries as 
appropriate.  Upload the Labor & Industries Statement of Intent to Pay Prevailing Wages if available at 
the time of Contracting Intake Form submission, or email it once completed to:  
EVCharging@commerce.wa.gov. This requirement must be completed before site work can begin. 

For more information on Prevailing Wage: https://lni.wa.gov/licensing-permits/public-works-
projects/prevailing-wage-rates/ 

 

Insurance 
Liability insurance is required.  Please be sure to read and understand contractual insurance 
requirements, and be ready to send the applicable certificate of insurance or evidence of participation in 
an insurance pool if Commerce requests it. 

https://lni.wa.gov/licensing-permits/public-works-projects/prevailing-wage-rates/
https://lni.wa.gov/licensing-permits/public-works-projects/prevailing-wage-rates/
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